Dr. Jagannath Mishra College, Muzaffarpur

CODE OF CONDUCT FOR PRINCIPAL, TEACHERS AND STUDENTS

(Academic Session 2019-2020)
Code of Conduct for Principal

The Principal of an Instiwution should always be honest, [air, objective, supportive, profeclive

and law abiding. Besides, the following traits are expected rom the Principal. He has to

« Chalk out a policy and plan to execule the vision and mission.

¢ Promaote industry institution interaclion and inculcale rescarch developmenl activities,

* Ensure thal the sialf and students aware of rules, policies and procedures laid down by
the college and enforce them [ittingly.

=  Recommend and forward communication lo the authorilies.

= Monitor, manage and educale the administration of the institution and take remedial
measures / actions based on the stakeholder’s feedback.

* Execule any olher qualitative and quantitative work lor the wellare of Lthe institution.

* Listen Lo the studeni's ideas and ser a supporlive tone.

* Be fair in his disciplinary actions [or all the members of faculty, non-teaching stafT and

students.
+ Empower all his stafT and studems to reach their maximum potential.
¢ Carry himselFwith Ihe highest integrity and he has Lo exhibil cutstanding and sirong

leadership skills.

Code of Ethics [or Teachers

Teaching is a noble prefession. It shapes the characler, caliber and future of an individual. He /
She can inspire, hope, ignite them and instill a love of’ learning among the students. Besides, the

leachers have 10

+ Reporl o duty at least |0 minules in advance.

« Adhere stricily to the laws and regulations of the college.

« Ramain on duty during college hours.

» Respect and mainiain the hierarchy in the Administration, i h-m-t-".c"FT-"ﬁ

» Maintain honesty, integrity, fairness in all activilies.

« Exercise sel[discipline and restrain at all times and deal positively willeﬁ}\)\
and the general public. _/4(-:’3/\[?"?3”\112 \
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+  Must no divulge official secrets, mutllaie, expunge, conceal, alier or forge official
dacumenis / receipls.

« Uphold the honour and dignity ol the teaching profession.

« Provide an innovalive and quality education Lo pupils,

+ Be impartial and discriminative against siudents.

» Inleract wilh the studenis in a [riendly manner.

» Abide by the rules and regulations of the institution,

» Abide by the procedures io ensure student’s salety.

» Collaborate with fellow teachers.

+ Be responsible and interact positively with parents and other stakeholders in educaling
the students.

» Be pood counselors and lacilitators.

» Help, puide, encourage and assist students in their leaming,

e Avoid social networking sites such as Facebook, Whaisapp, etc during the working

hours.

Code of Conduct for Non-Teaching Staff

» The following traits are expected from the Non-teaching stalf. Ha / She must

» Report 1o duty ot least 10 minutes in advance,

» Remain on duiy during collepe hours.

« Adhere sirictly lo the laws and regulations of the college.

« Respect and maintain the hierarchy in the Administration.

» Maintain honesty, integrily, fairness in all activities.

» Exercise self-discipline and resirain ar all times and deal positively wilh stafT, siudents
and the general public.

» Must not divulge official secreis, murilale, expunge, conceal, aller or forge official
documents { receipts,

= Musl not intercept or nusappropriate college money.

«  Must not be absent from duty without olTicial approval or approved sick leave,

«  Avoid social networking sites such as Facebook, Whatsapp, elc during the working

heurs,
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Code of Conduct for students

= [Ewvery siudent shall wear clean, neat and formal dress, fitted to our culiure and tradition.
Casual wear such as T-Shirts, shorts and jeans musl be avoided.

* During class hours a student eannot go out of the classroom without the permission of the
leacher concerned. The use of mobile phones is sirictly prohibited on the college campus.
Students who violate this rule will have to face disciplinary action.

o The college expects sludents of both sexes Lo foster a healthy and decent celationship both
on campus and of campus. The very spirfl of co-education lies in faciiilating such a
relationship. Any behaviour conirary 1o this spril is deemed unlawful and punishable.

*  During leisure hours, students are advised to use the library, and internet browsing centre,

* During leisure hours women studenis should go Lo the rest roem or library. They should
nol stay in the classrooms,

+ When a teacher enters (he classrooms, the students should mise and keep standing until
they are asked Lo sit or until the teacher takes histher seal.

» Lale comers are forbidden from entering the classrooms.

» Students shall move from one classroom to another or el out of the classroom in an
arderly manner, without making any noise.

»  Students should bring prescribed textbooks to the classes every day, Failing which they
will be sent oul of the classroom,

» Defacing Lhe blackboards ol walls will be severely dealt with,

*» Stwdens should handle the furniture and other properties with care. Damage (o the
furniture will lead to penalty or suspension fiom college.

» Studenis should slay away [rom any anti social activilies.

= Siudents should stay wear their identity cards inside ihe campus daily.

» Withoul the permission of the Principal, Studenis are not permitted o circulate any
printed malerials or psmphlets.

« Ragging in any fonm is a serious ofTence and it will be dealt with severely,

+ Dumage fee will be collected for any damage caused by them knowingly or unknowingly.

» Visilors are not allowed 10 meet the students in the classrooms.

= Swdents should 1ake care of their belongings. The institution will nat be responsible for

anydoss. AT gy
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